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When changing a Company Bank account for Payroll, Tax or Services, you need to include a 
copy of a voided check or a Bank Specification sheet along with this form 48 hours prior to 
sending Payroll Data Services your payroll. 
 

Today’s Date: _______________________ Effective Check Date: ______________________ 

Client Name: __________________________________ Client Number: ________________ 

 

Payroll Bank Account: (account used for net payroll checks and direct deposit withdrawal) 

Bank Name: __________________________________________________________________ 

Bank Account#: __________________________ Starting Check Number: (Optional) ___________ 

 

Tax Bank Account: (used for tax withdrawal for tax filing clients. If same as above, write “Same as Above) 

Bank Name: __________________________________________________________________ 

Bank Account#: _______________________________________________________________ 

 

Payroll Bank Account: (account used for direct debit of fees. If same as above, write “Same as Above) 

Bank Name: __________________________________________________________________ 

Bank Account#: _______________________________________________________________ 
 
 
I authorize Payroll Data Services to make the above changes to our Company setup. 
 
Signature: ____________________________________________________ Date: _______________ 
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